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	Job Description 


	Position Title:
	Teacher – Senior School
	October 2023

	Reports To:
	Head of Senior School

	Area of College:
	Senior School



	Motto and Values


At the heart of St Cuthbert's College is our beloved motto: By Love Serve
For over a century, this simple yet powerful phrase has been the cornerstone of our College, guiding generations of students in leadership through service to others. As relevant today as it was in 1918, "By Love Serve" underpins everything we do at the college.
Throughout our rich history, this motto has become synonymous with what it means to be a St Cuthbert's girl. 
Building on this legacy, our SERVICE values - a framework that encapsulates the spirit of the college.
Our values are intrinsically woven into our ethos of service: 
· SPIRIT: We have confidence and pride in who we are and know that we are connected to something greater than ourselves.
· EXCELLENCE: We strive for our personal best for the greater good.
· RESILIENCE: We are strong in character and adaptable when approaching new challenges.
· VALOUR: We exemplify authenticity, courage and perseverance in matching our beliefs with action.
· INTEGRITY: We embody honesty and respect in our learning, communities and environment.
· COLLABORATIVE: We harness our diversity and unique perspectives, recognise the power of teamwork and strive for shared goals.
· EMPATHY: We care for one another, with kindness, compassion and humility.
These values not only reflect what it means to be a St Cuthbert's student but also embody the principles that we, as staff, strive to uphold and model every day.
	Position Summary


To be responsible for providing quality teaching and learning programmes to students of the College across all campuses. 
To uphold the St Cuthbert’s College values “By Love Serve”.
	Role Mission and Values


Enhancing the learning outcomes at St Cuthbert’s College by: 
· Ensuring that all activities and interactions are consistent with and supportive of College goals.
· Being conversant with all College educational standards, systems, policies and procedures.
· Adhering to safe work practices.
· Maintain adequate training, skills and knowledge to carry out health and safety duties.
· Supporting and implementing the global citizenship programme at the College.
· Ensuring professional skills and competencies are up to date.
· Demonstrating commitment to excellent customer service and supporting the promotion of the College to prospective parents/ caregivers and the wider community.
· Being aware of the customer-oriented nature of the work to be undertaken and being able to communicate effectively with people at all levels of the College.
· Contributing to the school culture where students are encouraged, respected and challenged intellectually.
· Developing and implementing teaching and learning programmes founded on Reggio Emilia pedagogy and consistent with effective pedagogy.
· Delivering excellent teaching and learning programmes to students.
· Supporting the pastoral care programme at the College.
· Delivering consistently the expected professional standards and behaviours for both external and internal customers. 
	Key Results Areas


· Providing quality teaching and learning for a range of students with diverse learning needs. 
· Ensuring students’ behaviour is in line with College values. 
· Managing parent/caregiver expectations with empathy and understanding. 
· Keeping up to date with current pedagogy. 
· Ensuring quality pastoral care of students. 
· Performing duties across both campuses and in various locations. 
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Team Member
· Conduct oneself in accordance with the College Code of Conduct. 
· Foster collegiality in relationships across the College. 
· Liaise with Deans, Head of Junior School and Principal. 
· Undertake any other duties or projects as required. 
· Manage/coordinate negotiated/delegated co-curricular activities. 
· Support College-wide activities and connection across Junior and Senior School and College campuses. 
· Effectively and efficiently use available financial resources and assets to support improved student learning outcomes. 
· Complete required documentation (e.g. student reports, teacher registration, Accounts forms, People & Culture forms, etc.) in a comprehensive and timely manner. 
Reputation
· Conduct oneself in a professional manner at all times. 
· Ensure students maintain a high standard of school uniform at all times. 
· Ensure that the College presents an attractive, safe, clean and stimulating environment at all times. 
Health and Safety
· All St Cuthbert’s employees are responsible for health & safety and employee participation is essential to keeping the workplace health and safe.   
· All St Cuthbert’s employees must understand their health and safety responsibilities relevant to their positions and current legislations. 
· All St Cuthbert’s employees must comply with all health and safety policies and procedures and ensure their actions or inactions do not cause harm to themselves or others. 


Global Citizenship
· Support and assist with implementing Global Citizenship initiatives. 
· Be conversant in Global Citizenship Education.  
· Develop Global Citizenship Education knowledge. 
	Role Expectations – Teaching


Professional Learning
· Be proactive in keeping professional skills, competencies, and knowledge up to date. 
· Attend high quality external professional development course at least once every three years to ensure currency in relevant role. 
· Undertake performance appraisal in line with College requirements. Reflect on own performance appraisal and demonstrate a commitment to ongoing learning in order to improve performance. 
· Be trained and conversant in effective pedagogy. 
Engagement with Parents
· Build positive, responsive and engaged relationships with current and prospective parents/ caregivers. 
· Act appropriately on parent/ caregiver feedback and respond to communications within one working day. 
· Report student progress to parents/ caregivers in a clear, meaningful and timely manner. 
Relationships
· Participate in Faculty and College meetings, projects, events and processes as required. 
· Communicate effectively with staff, students, and parents/ caregivers. 
· Manage conflict effectively and actively work to achieve positive solutions. 
· Contribute to and ensure Senior School events are positive and engaging, are best practice and support wider Senior School and College goals. 
· Communicate with and assist the Communications Team in preparing internal and external communications relating to Senior School. 
Learning-focused culture 
· Promote the wellbeing of students. 
· Promote and implement inclusive practices to support the needs and abilities of all students. 
· Provide regular, clear and relevant feedback to students. 
· Provide students with safe EOTC experiences for them to be challenged and grow, including by completing training for safe activities and process. 
· Identify students with special learning needs and provide for them appropriately.  
Design for Learning 
· Ensure up to date pedagogy underpins classroom practice. Modify teaching practices, as appropriate, in light of new knowledge and theory, and current teaching and assessment practices.  
· Comply with relevant statutes, regulations, monitoring and reporting requirements. 
· Ensure curriculum meets individual student needs and is in line with changing educational requirements 
Teaching 
· Provide high quality and effective teaching using a range of techniques, including the use of appropriate technologies and resources, in line with effective pedagogy that enhances student learning. 
· Ensure curriculum is well-delivered and subject content imparted effectively by planning and using appropriate teaching programmes, strategies, technology, learning activities and assessments. 
· Demonstrate flexibility in a range of effective teaching techniques, including the use of appropriate technologies and resources to enhance learning. 
· Evaluate and reflect on teaching techniques and programmes with a view to improvement. 
· Liaise with Careers to prepare students for tertiary education and other career pathways. 
· Demonstrate a development of ideas through dependence on concepts. 
Tutor Teacher
· Carry out tutor teacher duties as timetabled/ required. 
· Support the Deans and Deputy Deans in pastoral care. 
· Mentor Tutor Group leaders.
· Monitor uniform of Tutor Group and inform Dean of repeated offenders.
· Always copy Deans in when contacting parents.
Student Safety 
· Putting student safety at the centre of all activities and interactions.
· Being particularly conscious of personal boundaries with students, ensuring that own conduct is appropriate, safe and transparent at all times. 
· Report all concerns regarding student welfare using the appropriate processes.
Professional Responsibility 
· Adhere to the Teaching Council Code of Professional Responsibility and Standards for the Teaching Profession. 
· Maintain current teacher registration. 
· Carry out delegated duties reliably and responsibly. 
Direct Reports
· None.
Stakeholders



· 
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· Students,
· Parents/ caregivers,
· Principal, Head of Senior School, Head of Faculty, Head of Subject,
· Academic staff, including Senior School teachers and leaders,
· Support staff, 
· Senior Leadership Team, and
· Wider College community.
The above key tasks, responsibilities etc within this role are not meant to be limiting – rather to give an outline of essential duties of the position that may change from time to time, which will require flexibility.
	Personal Competencies


Relationship Building: High EQ and highly developed authentic relationship building skills with team members, internal teams and customers to gain their trust and respect.
Planning & Organising: Essential to be able to multitask effectively and independently. Work well under pressure, be able to multi-task, meet deadlines, solve problems and take initiative. Establishing courses of action to ensure that work is completed efficiently. Shows high levels of initiative, flexibility and adaptability.
Contributing To Team Success: Actively participating as a member of a team to move the team towards the completion of goals. Anticipates potential problems and proactively addresses them.
Work Standards: Setting high standards of performance for self and others; assuming responsibility and accountability for successfully completing assignments of tasks; self-imposing standards of excellence rather than having standards imposed. Values and respects other people’s opinions and contribution at every level of the business. Honest and ethical with customers and fellow colleagues at all times. Adopts and maintains a professional and positive attitude including standard of dress and demeanour.
Communication: Excellent communication skills (verbal and written) with a wide variety of audiences and ages. Clearly conveying information and ideas through a variety of media to internal and external stakeholders, as appropriate, and in a manner that engages the audience and helps them understand and retain the message.
Continuous Learning: Actively identifying new areas for learning. Regularly creating and taking advantage of learning opportunities; using newly gained knowledge and skills on the job and learning through their application. Having achieved a satisfactory level of professional skill or knowledge in position-related areas, keeping up with current developments and trends in areas of expertise.
Decision Making: Identifying and understanding issues, problems, and opportunities; comparing data from different sources to draw conclusions; using effective approaches for choosing a course of action or developing appropriate solutions; taking action that is consistent with available facts, constraints, and probable consequences.
Valuing Diversity: Appreciating and leveraging the capabilities, insights, and ideas of all individuals; working effectively with individuals of diverse style, ability, and motivation.
	Professional Qualifications/ Experience


Required and / or Desirable
· New Zealand registered teacher with current practicing certificate. 
· Tertiary education in a related discipline. 
· Educational experience; cultural sensitivity. 
	Other Information


Self-Development
· Maintain high level of educational advancement and professional knowledge.
· Personal skills and competencies kept up-to-date with regular self-driven and/or external professional development opportunities.
Health and Safety
· All employees of St Cuthbert’s College must:
· adhere to safe work practices as determined by the College’s Health and Safety Policy,
· not expose the College to any unnecessary risk or costs associated with non-compliance, and
· maintain safe, organised and neat work areas
Location
St Cuthbert’s College, Epsom, Auckland.
Salary
Remuneration will be agreed on the basis of skills and experience.
Hours
Full-time 37.5 hours.
KiwiSaver
Yes
Annual Leave
4 weeks
Benefits
We provide staff with a variety of health, financial and wellbeing benefits to ensure they feel supported and enjoy their time at College. These are outlined in the benefits policy.
Equality
As a good employer, St Cuthbert’s College is committed to a policy of promoting equal employment opportunities. The aim is to provide equal access, consideration and encouragement in the areas of employment, career development and promotion. Please tell us if there are any reasonable adjustments we can make to help you in your application or with our recruitment process.
	Selection Criteria


· Excellent communication skills (verbal and written) with a wide variety of audiences. 
· Strong writing, researching and proofreading skills.
· Strong ILT skills, especially for communication and enhancing learning.
· Excellent planning, organisational, prioritisation and forward planning skills.
· Work well under pressure, able to multi-task, meet deadlines, solve problems and take initiative. 
· Strong interpersonal skills and capable of building effective relationships with team members, internal teams and customers to gain their trust and respect. 
· Demonstrates a commitment to delivering on key objectives.  
· Results-oriented and self-motivating. 
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